
[Your Company Letterhead] 
 
[Company Name] 
[Company Address] 
[City, State, ZIP Code] 
[Date] 
 
[Branch Manager's Name] 
[Branch Manager's Address] 
[City, State, ZIP Code] 
 
Dear [Branch Manager's Name], 
 
Subject: EMPLOYMENT AGREEMENT 
 
This Employment Agreement (the "Agreement") is entered into by and between [Your Company 
Name], a [State] corporation (the "Company"), and [Branch Manager's Name] (the "Branch 
Manager"), collectively referred to as the "Parties." 
 
POSITION AND RESPONSIBILITIES 
The Company hereby employs the Branch Manager in the position of [Branch Manager's Position] at 
the [Branch Location]. The Branch Manager agrees to diligently and effectively perform the duties 
and responsibilities assigned by the Company. 
 
TERM OF EMPLOYMENT 
The term of this Agreement shall commence on [Start Date] and shall continue until terminated by 
either party with [notice period] days' written notice. 
 
COMPENSATION 
The Company shall compensate the Branch Manager in accordance with the terms set forth in 
Exhibit A attached hereto. 
 
WORK HOURS 
The Branch Manager agrees to work [number of hours] hours per week, with specific working hours 
to be determined by the Company. 
 
BENEFITS 
The Branch Manager shall be entitled to the benefits outlined in the Company's benefit policies, as 
applicable. 
 
CONFIDENTIALITY 
During and after the term of employment, the Branch Manager shall not disclose or use, without the 
Company's written consent, any confidential information or trade secrets of the Company. 
 
TERMINATION 
Either party may terminate this Agreement with or without cause upon [notice period] days' written 
notice. 
 
GOVERNING LAW 
This Agreement shall be governed by and construed in accordance with the laws of the state of 
[State]. 



 
IN WITNESS WHEREOF, the Parties hereto have executed this Agreement as of the date first above 
written. 
 
[Your Company Name] 
 
By: ___________________________ 
[Your Name] 
[Your Title] 
 
I, [Branch Manager's Name], acknowledge that I have read and understood the terms and conditions 
of this Agreement and accept employment with [Your Company Name]. 
 
[Branch Manager's Name] 
Date: [Date] 
 


