
[Your Company Letterhead] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Distributor/Dealer Company Name] 

[Distributor/Dealer Address] 

[City, State, Zip Code] 

 

Subject: Termination of Distribution/Dealership Agreement 

 

Dear [Recipient's Name], 

 

I hope this letter finds you well. It is with regret that we write to inform you of our decision to terminate 

the Distribution/Dealership Agreement entered into between [Your Company Name] and 

[Distributor/Dealer Company Name], dated [Date of Agreement], effective [Date of Termination, 

typically 30 to 60 days from the date of the letter]. 

 

The decision to terminate this agreement is based on [clearly state the reasons for termination, whether 

it's due to a breach of contract, business restructuring, market changes, etc. Be specific and reference 

any relevant clauses in the agreement]. 

 

As of the effective termination date, [Distributor/Dealer Company Name] shall cease all distribution 

activities related to our products. We kindly request that you return any remaining inventory of our 

products in your possession as of the termination date. 

 

Please be aware that [Your Company Name] reserves the right to pursue legal action if there are any 

violations of the terms outlined in the Distribution/Dealership Agreement, including but not limited to 

confidentiality provisions and non-compete clauses. 

 

We understand that this termination may have an impact on your business, and we are open to 

discussing a smooth transition process. Our representative, [Your Contact Person], will be in touch with 

you to coordinate the return of inventory and address any concerns you may have during this transition 

period. 

 

We appreciate the efforts and contributions of [Distributor/Dealer Company Name] during our 

partnership and wish you success in your future endeavors. 



Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Contact Information] 


