
 

[Your Name] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Client's Name] 

[Client's Company Name] 

[Client's Company Address] 

[City, State, ZIP Code] 

 

Subject: Client Agreement 

 

Dear [Client's Name], 

 

We are pleased to inform you that [Your Company Name] ("Company") has agreed to provide 

[services/products] to [Client's Company Name] ("Client") in accordance with the terms and conditions 

outlined in this Client Agreement ("Agreement"). 

 

Scope of Work: 

[Briefly describe the nature of the services or products to be provided.] 

Duration of Agreement: 

This Agreement shall commence on [start date] and shall remain in effect until [end date] unless 

terminated earlier by either party in accordance with the terms herein. 

Payment Terms: 

The Client agrees to pay the Company [payment amount] for the [services/products] provided. Payment 

is due [specify due date or payment schedule]. Late payments may be subject to [late fee/interest rate] 

as outlined in Section [X] of this Agreement. 

Intellectual Property: 

Any intellectual property developed or created during the course of providing the [services/products] 

shall be owned by [Your Company Name], unless otherwise agreed upon in writing. 

Confidentiality: 

Both parties agree to keep confidential any proprietary or confidential information disclosed during the 

term of this Agreement. 

 



Termination: 

Either party may terminate this Agreement with written notice if the other party breaches any material 

term of this Agreement. 

Governing Law: 

This Agreement shall be governed by and construed in accordance with the laws of [your state/country]. 

Miscellaneous: 

[Include any other relevant clauses, such as force majeure, dispute resolution, or indemnification.] 

Please signify your acceptance of the terms and conditions outlined in this Agreement by signing below. 

This Agreement constitutes the entire understanding between the parties and supersedes all prior 

agreements or understandings, whether oral or written. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

Client's Signature: ______________________ Date: ______________ 

Company's Signature: ____________________ Date: ______________ 


